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Trinity College Dublin, Academic Registry

How to register on my.tcd.ie

Welcome to the Academic Registry’s guide to completing student registration.

On the my.tcd.ie portal student registration must be completed online for every year of
your course. This is essential to allow you to enroll in classes and to maintain an active
student record in Trinity College Dublin.

This guide will explain each step of the registration process. Below you will see a diagram
going through the steps you must complete and the icons that connect them:
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my.tcd.ie

Once you have successfully completed all aspects of the application process you will receive
your Invite to Register through the my.tcd.ie student portal.

All Intray Messages

Showing messages 1-1 of 1 (Message status is @New/Unread, Task status ‘Any’)

Status From To Date Subject Delete

Opened Academic Registry Me 11/Aug/2018 at 16:30 Online Registration Now Open

In order to start registration you should click on the “Register” tab shown in the top left of
the menu.

Home Register =~ Myexams My application Orientation My Finance L

Home

Welcome to your home page.

Please note that when you have read any messages in your ‘New Intray Messages’ box, they can be found at the ‘All Intray Messages’ link below.

New Intray Messages

You have no new messages

Sent Intray Messages

All Intray Messages
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Registration Home Page

This page shows a list of tasks to be completed to register. You must read these carefully
before starting or you may make a mistake which will delay registration!

Personal Details x Incomplete |

Contact Details x Incomplete
Other Personal Details x Incomplete \

Emergency Contact Details x Incomplete \

Course x Incomplete
Socio-Economic Survey x Incomplete \
Financials x Incomplete |

Terms and Conditions of Registration x Incomplete

e Tasks that are successfully completed you will see a green indicator @
e Tasks that are incomplete will be highlighted by a red indicator @

e All mandatory fields are marked with an asterisk (*).

* Online registration does not have to be completed in one sitting. You can complete a
task or multiple tasks, exit and return later to proceed. The completed tasks will be
saved and you can proceed.
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Step One:

Personal Details

e Once you click on the “Personal Details” task the screen below will be displayed showing
information submitted by you at application stage. If the information is correct you

should select “Continue” to confirm.

e If this information is incorrect you can use the Ask AR button to log a request to update
— please note this will delay your progress until it is completed.

Trinity College Dublin - Online Registration

Name

Reggie Test

Student ID

17310547

Course

Economics and Social Science (UBBE-BESS-1F)

Personal Details

If any of your personal details are incorrect please contact the Academic Registry after completing registration with proof of the amended

details and your student record will be updated

Student Number
Family Name
Forename(s)

Title

Date of Birth
Gender
Natinality

Personal Public Service Number (PPSN)*

17310547
Test
Reggie
Ms
02/02/92
Female

Irish

Fields marked with an asterisk(*) are mandatory and must be completed before you can proceed.

If you have any difficulty completing this task, please log your question with the Academic Registry using S

Exit |
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Step Two:

Contact Information

e After clicking on the “Contact Details” task the screen below will display. You will need to
verify both your permanent home address and your term address.

e By clicking the “Edit” button you will be able to make changes to the information. It is
possible to copy the home address to the term address by clicking on the “copy home

address to term address tab”.

* Once you have verified your address click “Continue” to proceed to the next screen.

Trinity College Dublin - Online Registration

Name Student ID Course

Reggie Test 17310547 Economics and Social Science (UBBE-BESS-1F)

Contact Details

Please check and complete your details

Permanent Home Address Term Contact Address
Address* 1 Test Avenue Address* No Address On record. Use the
Test Road ‘Create’ Button above.
Dublin 1
Postcode/Zipcode If your Term Contact Address
Country* is the same as your Permanent

Home Address please use the

Telephone Number
P button below.

Mobile Number

(Incl. International Code) I [ ]

Fields marked with an asterisk(*) are mandatory and must be completed before you can proceed.

If you have any difficulty completing this task, please log your question with the Academic Registry using S
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Step Three:

Other Personal Details

After clicking on the “Other Personal Details” tab the screen below will be displayed.

Please note any information entered is strictly confidential including information on
disabilities. If you wish to receive assistance from the Disability Service, please select
from the disability drop down list on the nature of disability.

Once you have entered all information you should click on “Continue”.

Trinity College Dublin - Online Registration

Name Student ID Course

Reggie Test 17310547 Economics and Social Science (UBBE-BESS-1F)

Other Personal Details

Please check and complete your details

Country of Domocile prior toentry [ v
Country of Domicile [ v
Religious Affiliation | -~
Insurance Card Number |
Do you have a disability? I Y

Fields marked with an asterisk(*) are mandatory and must be completed before you can proceed.

If you have any difficulty completing this task, please log your question with the Academic Registry using S

[ |
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Step Four:

Emergency Contact

e After you have clicked on the “Emergency Contact” details, the screen below will display.
You will have the option to verify the Primary Emergency Contact (Mandatory) and
create secondary emergency contact (optional).

e To verify this information, click on ‘Create/Edit’. On completion of verification, click on
“Continue”.

Trinity College Dublin - Online Registration

Name Student ID Course

Reggie Test 17310547 Economics and Social Science (UBBE-BESS-1F)

Contact Details

Please check and complete your details

@ Primary Emergency Contact * @ Secondary Emergency Contact

No address on record. No Address On record.
In order to continue

please Use the ‘Create’

Button above.

Fields marked with an asterisk(*) are mandatory and must be completed before you can proceed.

If you have any difficulty completing this task, please log your question with the Academic Registry using S

Bt | |

www.tcd.ie/academicregistry/student-registration _




Step Five:

Course Details

* Once you have clicked on the “Course” task your academic details will be displayed. If all
your details are correct here please click “Submit” to continue.

e If you feel that there is an error in your course details then you should click the “No”
to send a query to Academic Registry. Please enter the query or error into the text box
which will be displayed. The “Wait for Registry” hold on the main registration page will
be removed by the Academic Registry once the course issue has been resolved.

Course Details Incorrect - Contact Academic Registry

Please check and complete your details

Course Group  Undergraduate
Course Type  Bachelor
Title of Course  Economics and Social Science
Mode of Attendance  Full Time
Year of Course 1

Personal Tutor

Please Note: If your personal tutor is not currently assigned, you should proceed with the
online registration process. Your personal tutor will be assigned in due course. Use the box
below (140 characters only) to tell us what you believe is incorrect, then click Submit.

Are the above details correct? © yes € no



Step Six:

Socio Economic Survey

IMPORTANT

All students from Ireland, the UK and the EU/EEA should complete the HEA Free Fees
Questionnaire under the My Finance section of the portal before proceeding through this
task. If you do not, your bill is likely to be incorrect as we will not have provided fully
accurate information on your fee status.

e Students who have completed payment previously under the “My

Finance”tab might not see all of the screens listed below.

e All students, including those who have made payment through the
“MyFinance” tab, must proceed through all screens in this task to

continue tothe final stages of the online registration process.
e Please note that in some cases you cannot return to a previous screen

toamend information. Please ensure all information is entered correctly

oneach page before clicking “Continue”.

If any of your information is incorrect it may delay registration. Please get in touch with the
Academic Registry straight away if you have made an error.
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Step Seven:

Financial Details
( 4

The first page of the Financial task provides detailed instructions to help you self-assess on
how you should pay your fees and ensure your registration progresses quickly. Please ensure
you read these in detail as mistakes at this juncture will delay your progress.

Financials Section of online Registration

Welcome to the Finance section of online registration.

Please read the below guidelines carefully to ensure your registration is completed successfully.
Errors will prevent your registration from progressing and you will be unable to collect a student card, access student services or receive confirmation of your

status as a student.

If you are a new undergraduate who has applied through the CAQ [Central Applications Office] including Irish, United Kingdom of Great Britain & Northern
Ireland students, please read the following:

» All students must complete the HEA Free Fees Initiative (FFI) questionnaire to proceed and ensure your bill is correctly calculated.
= The bill which is currently visible in your portal is an initial calculation and may be amended based on your eligibility in this questionnaire.
+ If you haven't yet completed FFI questionnaire, please Exit and return to the My Finance tab and under Funding & Billing section, click Free Fees Initiative
= Most EU students will be eligible to receive FFI funding. This also includes Irish, United Kingdom of Great Britain & Northern Ireland, recent school leavers (e.g.
students who have recently completed the Leaving Certificate) and mature students attending university for the first time.
It is essential to complete this questionnaire to determine your correct fees.

» For more information on the FF! please click here: | FFI Criteria

If you are in receipt of SUSI [Student Universal Support Ireland] funding, please read the following:

= If you haven't yet made your declaration, please Exit and return to the My Finance tab and select the appropriate option to update or view confirmed funding.
= If you supply a SUSI Application Reference Number, the University will assume the following funding;
Undergraduates: 100% of the Student Contribution.
Postgraduates: €2,000 funding towards tuition fees.
If you have applied to SUSI and have been awarded an amount different to that displayed above, please present hard copies of your supporting

documentation to The Academic Registry.

Financials — Methods of Payment

The below methods of payment are available.

Pay-to-Study: This option is supported by Trinity and allows international students to
pay in their own currency and proceed immediately through the registration task.

Online Payments: Accepted immediately and you may proceed to the next task

www.tcd.ie/academicregistry/student-registration



EFT (bank transfer) payments: Note: you must put your 8 digit student number in
reference or your payment will not be identified. This can take several days to clear and
registration is held at this point. If you are making EFT payments, you will receive
notification when payment is received and may proceed with registration.

Note: you must put your 8 digit student number in reference or your payment will not be
identified.

SUSI Grant: At this point you should declare any sponsorship you are receiving such
as SUSI grants. If you are applying for a SUSI grant will need to submit your SUSI
application number during this process.

Departmental/Research Funding: If you are receiving funding in respect of your fees
which is paid to a research or a department’s own accounts you will need to provide
the completed template to the Academic Registry detailing the exact amount to be
paid and the relevant payment codes, signed and signed by an authorized person in
that department. A hard copy must be handed in to the Academic Registry for audit
purposes

Once this is processed, you will need to return to the task to confirm the information,
and then proceed to the next task. The bill displayed will show a description of all fees
owed and the total balance. If you have the option of paying in two instalments this will
also be displayed.

link to the document: https://www.tcd.ie/academicregistry/fees-and-payments/assets/
world/Departmental Research Sponsorship Form%20v1.3.pdf

External Sponsorship: Students receiving external funding must provide a letter from
the TCD approved sponsor. The letter must be provided in plenty of time prior to
registration and fit the required format (as seen on fees and payments website).

Website: https://www.tcd.ie/academicregistry/fees-and-payments/

Non-approved sponsors make payments on your behalf in No.7 account stating your
student number in reference so we can identify who the payment is for.

You can supply your invoice viewable here to your sponsor if required. Even if you are
covered financially please remember to complete step 8: (T&C’s of registration).

www.tcd.ie/academicregistry/student-registration



Financials — The Invoice

Fees Due

LAYl Colaiste na Triondide, Baile Atha Cliath
EE B}l Trinity College Dublin
“ Oliscoil Atha Cliath | The University of Dublir

Below is a list of the fees applicable in the 2018/18 academic year.

Jane A Bloggs Student ID 18300126

Myliouze Student Name Jzne A Bloggs

My Street Academic Year 201819

My Town

Dublin Programme Name Madicine (UBMD-MEDI-2F)
Year of study 1
Fee Status EU
Semester SEP

Your fee detsilz are provisions! and sre subject fo change bssed on the information provided when you complete online regiziration.

EU new enfrant undergraduate students — please ensure you complete the Free Fees inifistive guesfions, in the Funding and Billing section on the My Finance tab, before
proceeding. If you fail to complete this your tuition bill may not be accurately calculated.

Fees Due
Description [Academic Year Due Date Amount {€)
Tuition 2018118 July 2018 5,371.00
Sports Centre Charge 2018M18 July 2018 120.00
US| Levy 2018718 July 2018 8.00
Student Contribution 201818 July 2018 3,000.00
Payment terms Due Date: Fees must be paid by the Total Fees (€] £,420.00

due date or prior to registration, Payments made (£} 0.00
Pay in one instalment whichever is latest. = 00
£ 5.482.00 by July [E2l e SRR -

(Owerall Balance (£) £,495.00
Pay in two instalments
€ 4.313.50 by July
€ 4. 185.50 by 31st January
Sponsorship
Sponsor Reference Fee Type YolAmount
Na records found
In the event a sponsor does not pay amounts due, liability will revert to the student.
P i 3

You are eligible fo pay for your Tuition and Student Confribution through an instalment plan as ouflined above.

Please use the checkbox below to indicate whether you wish to pay in instaiments.

Pay in instalments? O Yes O No

If you have any difficulty completing this task, please log your question with the Academic Registry using | Ask TCD

Proceed Exit

e The bottom of the invoice screen will show your payment options. If you click “Add
Other Sponsorship” you will be able to add other sponsors or grants. By selecting
“Proceed” you will be able to make a payment. By clicking “Exit” you will be able to

leave this screen and return to your bill at a later time.

e Please note you will only be brought to the bill screen when you enter your
Financials task again. You will not have the option to begin this task from the
beginning. After you have selected “Proceed” you will see the screen below. Please
select your preferred payment method — online (debit/credit card) payment or EFT
(bank transfer) payment.

* Note credits are shown as negative values, debts are shown as positive values.
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Financials - Online Card Payment

By selecting “Online Payment” you will be brought to the screen below. From here you
can return to view your bill by clicking “Back to Bill” or you can make a payment by
clicking “Proceed to Pay”.

e If you are making a payment with a debit card please be aware of any limits on daily
expenditure amounts. You may need to make several transactions over a few days to
cover your total bill.

e You may pay the full amount of your bill by selecting “Pay Now” or you may choose
an amount to pay by selecting “Update Amount to Pay Now” and entering the
amount you wish to pay. Once you have amended the payment amount you should
select “Pay Now”.

Student on-line fee payment

In this screen you can pay your fees online through the TCD Secure payment service provider. BEelow is a list of invoices that are due for payment. Where you have the oplion to pay
part of an invoice, you can input the amended amount you wish to pay now. You must then click the "Update Amount to Pay Now" button.

Pressing the "Pay Now" button will take you to the Payment Service Provider.

Table of Transactions

# Due Date Type Gross Amount Balance Due Amount to Pay Pay this transaction? Input Amended Amount to Pay MNarrative  Status

1 240ct2018  Invoice  3499.00 5499.00 £499.00 |:|

Update Amount to Pay Mow

Total Balance Due 4489.00

Total to Pay Now 3489.00

e To make the payment you will be brought to the Realex payment system.
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e To make the payment you will be brought to the Realex payment system.

Payment Details

Card Mumber e @0

Expiry Security Code

Cardholder Mame

® PAY NOW

e Upon successful payment you will see the screen below By clicking “Next” you will
return to the list of tasks.

STUDENT NUMEER: 18300126
ORDER I0: BEB0ET
RECEIPT HUMEER: RCTS58A554
RECEIPT DATE: 24 Ociober 2018
PAYMENT AMOUNT: € §.489.00

Payment succesanl @
Thank you Jane, your payment of € 8,453.00 has been successful.
Wiou will shorlly receive a receipl for your payment via email.

Wour receipd will also be available 1o viewprint from your Financial Stalement under My Finance tab for future reference,

Wiou must now dick the Next button al the botlom of this page 1o confinue.
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Financials - EFT Payment

* |If you select EFT payment you will be shown the following screen:

Please select your payment menod Dk

Recommended payment method: Online Payment (credit card or laser card) Onine paymént method facikaies immedate payment
o EFT Payment (electronic funds transfer, bank transfer, inter-account transfer) Flease afow up fo T week for payment io be recened

Choose payment method: EFT payment -

Chck Next to continue or Back to retum to your statement

| Next || Back |

By selecting “EFT” you will be shown details to transfer your funds.

e If you select Euro as your currency you will be shown details to make your own
transfer using your personal bank, outside of the my.tcd.ie site.

e If you select local currency you will be taken to the PayToStudy website which is the
preferred option for international students.

e Please use your student number as the reference when processing an EFT payment.

Enoois Sursncy for EFT ([Elscireals Funos Tresafe ) Bisk Tranater Bayment

You SN MaRE your EFT [EMSanic fands Traneler | Base Tramiter | DAy Shudy) pymers n Burg o I your Locsl Comncy

PHElER BRSW P D 1 R 100 PRy T ERL 1D S8 MRSl ] W] procEaied

e You will be asked to select the currency you wish to pay in, either Euro or your local
currency.

You can make your EFT payment in Euras or in your ke al curmency

Choose ane of the oplions below as appropnate and chck Mext 1o conbmwe

cl your payment cumency and press Next o

| MNext J Exit J
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e If you select Euro you will be shown the following screen:

EFT (Bt Pt TR | BESK TIRS A0 SEFmSnl mrr=anes
PR A A PR P VT B CESAIE G S

Fradia 8RB A G i Pl B P TES ST kBt Reed By

¢ EFT (S Funde Tricaled | Bant Tradaier / Ot Buiriing
+ Lodgmeat o TanChegue Tnad ik ary Burs & neard tance B T Mapudis & el

[ EEER e R AT PR I A L T T

Basa Dalela

Bl My PO KEFF i

Scedl Code B-D0-17

BiM BB FTRGOG N TN TR EDS
B Soad [ 1= ]

Sl Couda BOFEEED

RIS e VR IET BFT paymen
Kb Bebis I pbwd TCD dfwdasl I fog & Bad

Actourd Hame Trindty Colege Cubin He. 7 AT
Ll =i B O ]
fibas Zoareie Trndty Sranea,

§ oG Qe

[ T8

L, L ]

7 O der o Rt Boe opdate oF pour payeen! o0 g dtudent potoeny! e Fip Tl Apteendd abare Tur! be peed el e bareeitSon
Primn Sask i rrim
Bk

If you select local currency you will be shown the following screen.

e The link will bring you to the Pay to Study website to process your payment.

EFT PaytoStudy information

fonl have chosen to pay your fees via EFT.
Click the button below to access the PaytoStudy system o process the payment in your own local curmency.

Pleass note PayloSiudy receipts are accepbad by wisa and immigration agencies

PayloStudy |
Click Mexdt 1o rebum

Mexl
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Step Eight:

Terms & Conditions

Terms and Conditions of Registration

* Once you have clicked “Agree” and clicked “Continue” on the Terms and Conditions page
you will be able to review your registration.

Trinity College Dublin | Online Registration
Hame Student ID Course
Joe & Blogys 13300087 Medicine (LBMD-WEDI-2F)

Terms & Conditions of being a Registered Student at Trinity

In arder to complete the registration process, all students are required to agree to the terms and conditions as set out below annually. In daing so, you as a redistered
student, accept the fallowing:

TERMS AND CONDITIONS OF STUDENT REGISTRATION 2018/18

Data Protection:

. The data collected during registration are being obtained by Trinity College Dublin, the University of Dublin, for the purposes of the provision of education and for
related administrative and record-keeping purposes. Al personal data collected will be held in accordance with the Data Protection Act 2018

[

. Ihave been informed that data are collected on the social, econamic and cultural background of undergraduate students first entering the College this year, and
that it is naot mandatory to answer these particular questions and non-response will not affect me in any way.

[l

Selected data will be provided to relevant hodies where there is a statutory obligation and legal basis for Trinity College Dubling the University of Dublin to do so,
such as to the Department of Employment Affairs and Social Protection, Higher Education Autharity (HEA ) and Student Universal Support Ireland (SUSI1).
Infarmation will he provided for statistical purposes to government ar other badies. Please note that your data will be shared with the HEA for funding allocation,
statistical analysis and policy formulation purposes as required by the HEA Act 1971, The data shared include personal data such as name, address, Eircode,
PPSM, grant status and CAO data. Full details of what data are shared, and how these data are used, are contzined in the following link. dentifiable information
will be provided to grant or sponsoring authorities regarding acadermic performance where this is relevant, and only where appropriate

4. Personal data collected from international students outside the EEA may be shared with the Department of Justice and Equality as required uncer Section & of the
Imrmigration Act 2003 in order to validate and progress visa applications

o

. A sub-set of your personal data will be shared with College Services®, including the College Health Centre as one of the grimary student suppart services on
campus. The software used to manage this data is supported by a contracted third party who will, on occasion, have access ta this data for technical suppart and
maintenance purposes. Trinity College Dublin, the University of Dublin will not share your data with other third parties without your express consent.

= Afull list of the College systemns which share data is available here

m

. It may he necessary to disclose to parents or guardians claiming benefit in respect of their children (e.g. child benefit or child dependent allowance) the
registration status of the student concerned, as required under section 238/ of 5.1 Mo, 142/2007 - Saocial Welfare (Consolidated Claims, Payments and Contral)
Regulations 2007.

-

. Student name, address, caurse(s) of study and other relevant College infaormation will be retained indefinitely and may be made available to the Trinity
Association and Trust, and Trinity Foundation where permitted. Personal data will be shared with Trinity Development and Alumni ta carry out the statutary
functions aof the University under section 135 of the Universities Act 1997, Persanal data shared with Trinity Development and Alumniwill he processed in
accordance with thelr privacy policy

o

. Personal data will not he processed, ather than as permitted by law. Those providing personal data have the right to access, rectification, erasure and data
partability. Personal data will he processed by Trinity College Dublin, the University of Dublin, in accordance with the Data Protection Act, 2018,

College Regulations:

w

| certify that all fees and charges due to Trinity College Dublin have been paid by me o will he paid by me personally or on my behalf by an approved authority
Trinity College Dubling the University of Dublin may collect your financial information for the purposes of monetary transactions with students.

10. | have been provided with the College regulations for students (covering acadernic progress, discipling, residence, commons, and other subjects) and | apply for
registration in accordance with their provisions.

11. Prize winners names will be published under the student's registered name

12, Students' registered names and the type and grade (where appropriate) of their degree ar other award will be publicly acknowledged at conferring or other
awards ceremonies.
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13.%(a) l am over 18 years of age and hereby apply for membership of the Societies Club. (b) | am over 18 years of age and herefyy apply for membership of the
Dublin University Central Athletic Club. (c) | am over 18 years of age and hereby apply for membership of the Goldsmith Club. *Does not apply to students who
are under 18 years of age on the date of registration.

14. Following completion of the on-line registration process, each new entrant to Trinity, will be provided with a Trinity College Dublin username and password to
access hisfher individual Trinity College Dublin computer and e-mail account. This usermname and password will also replace the applicant username and
password to access mytod e | All students are required to check their Trinity College Dublin e-mail account and mytcd ie in-tray on a regular basis as official
College correspondence will be sent to these accournts.

15. | have been provided here with Trinity College Dublin's Disability Code of Practice for Students

Téarmai agus Coinniollacha a bhaineann le bheith i do Mhac Léinn Claraithe i gColaiste na Triondide

Chun an praiseas clardchain a chomhlionadh, ta sé riachtanach go n-aontddh gach mac 1&inn 1eis na téarmai agus coinniollacha mar ata leagtha amach thios go
hliantdil. Leis sin, glacann td, mar mhac 18inn claraithe, leis an méid seo a leanas.

TEARMAI AGUS COINNIOLACHA A BHAINEANN LE CLARUCHAN MAC LEINN 201819
Cosaint Sonrai:

.15 chun criocha oideachas a sholathar agus chun criocha riarachain agus coinnesil taifead a bhaineann Igis sin a bhallionn Caoléiste na Trionoide, Baile Atha
Cliath, Ollscoil Atha Cliath sonrai [ linn clarichain. Coinneofar na sonrai uile a bhailitear de réir an Achta um Chosaint Sonrai 2018,

[

Cuireadh in iUl darm go mhailitear sonral ar chilra sdisialta, eacnamaioch agus cultdir mac 1einn fachéime a thagann isteach sa Cholaiste don chead uair i
mbliana, agus nach ohfull $& eigeantach na ceisteanna ar leith seo a fhreagairt agus nach ndéanfaidn $& dochar ar aon bhealach dom gan freagra a thabhairt
orthu.

a5}

. Cuirfear sonral roghnaithe ar fil do chomhlachtal cui nuzir a bhionn olbleagaid reachtdil agus bunds dii ar Cholaiste na Triondide, Baile Atha Cliath, Oliscoil
Atha Cliath a leithéid a dhéanamh, mar shampla don Roinn Gnathal Fostaiochta agus Coimirce Sdisialal, don Udaras um Ard-Oideachas (HEA) agus do
Tacaiocht Chomhchaiteann do Mhic Léinn in Eirinn (SUS)). Cuirfear faisngis ar fail chun criocha staitistiola do chomhlachtal rialtais na eile. Tabhair faoi deara le
to thail go roinnfear do shaonrai leis an HEA ar mhaithe |e lzithdhaileadh cisti, anallis staitistidil agus ceapadh heartais de réir mar a &ilitear in Acht an Udarais um
Arc-Oideachas 1971, Airithe san fhaisngis a roinntear ta ainm, seoladh, éirchod, Uimhir Phearsanta Seirbhise Poibli (UPSP), stadas deontais agus sonrai maidir
leis An Lar-Oifig lontrala (CAD). Ta an t-eolas iomlan maidic leis na sonrai a roinntear agus conas mar a bhaintear 0said astu le f&il ag an nasc seo a leanas
Cuirfear enlas inaitheanta ar fail maidir le feidhmiocht acaddil, nuair is cui agus is oiridnach agus sin amhain, d'Udarais deontas no urraiochta.

Is

. D'fhéadfal sonrai pearsanta a bhailitear & mhic 1&inn idirmaisidnta o lasmuigh den Limistéar Eorpach Eacnamaloch (LEE) & roinnt leis an Roinn OIF agus Cirt agus
Comhionannais de reir mar a eilitear faoi alt 8 den Acht Inimirce, 2003 chun bailiochtd agus dul chun cinn a dheanamh |e hiarratais ar viosa

]

. Roinnfear fo-thacar de do shonrai pearsanta le Seirbhisi an Cholaiste®, lena n-airitear Larionad Slainte an Cholaiste mar cheann de na priomhsheirbhisi
tacaiochta mac 18inn ar an goampas. Tacalonn trid paitti ar conradh leis an mbogearra a dsaidtear chun na sonral seo a bhainistia, agus beidh teacht ag an trid
pairti sin ar na sonrai se0 0 am go chéile ar mhaithe |e tacalocht theicnidil agus cothabhail. N roinnfidh Colgiste na Triondide, Baile Atha Cliath, Ollscoil Atha
Cliath da shonrai 12 haon trid pairt! eile gan toilid sonrach a thail vait

*Ta liosta iomlan de chérais chomhéadain an Cholaiste le fail anseo

o

. D'fhéadfadh go mbeadh ga tuismitheoir! nd caomhndiri ata ag gileamh sochair i ndail lena leanai (m.sh, sochar leanai nd lidntas leanai cleithidnacha) a chur ar
an eolas faoi stadas clanichain an mhic 1&inn lena rmbaineann, de réir mar a éilltear faoi alt 238¢1 de 1R Uimh. 142/2007 - Na Rialachain Leasa Shoisialaigh
(Eilimh agus localnchtal Comhdhidite agus Riald) 2007

-1

. Coinneofar ainm, secladh, cdrsail) staidéir an mhic 1&inn chomh maith le faisnéis chui Coldiste ar feadh tréimhse éiginnte agus féadfar i 2 chur ar fail do
Churnann agus d'lontacbhas Cholaiste na Trionodide, agus d'Fhonddireacht Cholaiste na Triondide nuair is ceadmhach sin a dhéanamh. Roinnfear sonrai
pearsanta le Foras & Alumni Choldiste na Triondide ar mhaithe le feidhmeanna reachtdla na hollscoile a chomhlionadh faoi alt 13 d'Acht na nOllscoileanna,
18497, Déanfar na sonrai pearsanta a roinntear le Foras & Alumni Cholaiste na Triondide a phraiseail de reir a mbeartais phriobhaideachais .

o

Mi dhéanfar sonrai pearsanta a phroiseail ach amhain mar a cheadaitear faoin dii. Ta sé de cheart ag na daoine a chuireann sonrai pearsanta ar fail rochtain a
fhail ar na sonrai sin, iad & chur i geeart, iad & scrinsadh agus iad a iompar. Déanfaidh Colaiste na Trionoice, Baile Atha Cliath, Cllscoil Atha Cliath proiseail ar
shonrai pearsanta de rélr an Achta um Chasaint Sonral 2018

Rialachdin an Choldiste:

w0

Deimhnim go bhiuil gach taile agus muirear ata diite do Cholaiste na Trionnide, Baile Atha Cliath ioctha agam no go n-iocfaidh me féin go pearsanta astu no go
r-iocfaidh Udaras ceadaithe astu thar mo cheann. D'fhéadfaimis do chuid faisnéise airgeadais a bhailid ar mhaithe le hidirbhearta airgeadalochta le mic [&inn.

[=]

. Cuireadh Rialachain an Chaldiste do mhic 1&inn (& chuimsionn dul chun cinn acaduil, discipling aitreabh, beill cuibhrinn agus akhair eile) ar fail dom agus deanaim
iarratas ar chlarichan de réir na bhforalacha sin.

. Foilseofar ainmneacha lucht buaite duaiseanna faoi ainm chlaraithe an mhic [&inn.

12. Tabharfar aitheantas go poibli d'ainmneacha claraithe mac 18inn, an cineal céime agus grad (nuair is cuil na céime nd damhachtana eile a bhaintear armach ag
SEArmanais bronnta céime nd damhachtana eile.

13.*(a) Taim os cionn 18 bliain d'anis agus leis seo deanaim iarratas ar bhallraiocht | gClub na gCumann. (b) Taim os cionn 18 bliain d'anis agus |eis seo deanaim
jarratas ar Chiub Aclaiochta Ollscoil Atha Cliath. (c) Taim s cionn 18 blizin d'aois agus 12is se0 déanaim iarratas ar bhallraiocht | gClub Galdsmith.
bhaineann le mic iéinn atd faoi 18 biiain d’acis ar dhdta cldrdchdin.

14. Ar an bpraiseas clarichain ar line a thabhairt chun criche, cuirfear ainm Gsaideara agus pasthocal TCO ar fail do gach iantralal nua chuig Colaiste na Triondide
ionas go mheidh teacht aigesaici ar a c(hjuntas riomnaire agus riomhphoist pearsanta do Cholaiste na Trionoide. Tiocfaidh an t-ainm dsaideora agus an
pasfhiocal seo in &t ainm Usaideora agus phasfhocal an jarrataséra do mytod.ie. Ta sé riachtanach go hhféachfadh gach mac 18inn go rialta ar a c(hjuntas
riomhphoist do Cholaiste na Triondide agus ar mytod.ie mar gur chuig na cuntais seo a sheolfar comhfhreagras oifigidil an Cholaiste.

. Cuireadh Cad Cleachtals dao khic Leéinn Cholaiste na Triondide maidir le Michumas ar fail anseo dom.

=1

Agree to terms and conditions = [

Fields marked with an asterisk (*) are mandatery and must be completed before you can proceed.

IFyou have ary dificulty completing this task, please 1og your question with the Acadernic Reqist

D) oo )
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Confirmation of Registration

If you have successfully completed all registration tasks you should see the following

confirmation:

Personal Details

Contact Details

Other Personal Details

Emergency Contact Details

Course

Socio-Economic Survey

Financials

Terms and Conditions of Registration

v Complete

v Complete

v Complete

v Complete

v Complete

v Complete

v Complete

v Complete

You can now print your “Confirmation of Registration”. You will need to print this document

and bring this to collect your Trinity Student ID card.

www.tcd.ie/academicregistry/student-registration




Registration Letter

Once you have completed online registration you will receive an In-Tray message confirming
your registration. You can print / re-print your Confirmation of Registration and Proof of
Registration from here. This message also contains a link to the ID Card Collection Schedule.

Thank you for completing the on-line course registration process at Trinity College Dublin, the University of Dublin.
Registration Status: ) Registered

New Students
Some new students will need to satisfy pre-registration criteria in advance of completing the online registration process. e.g. Garda Vetting. Further details may be found on the
http-iwww ted ie/Orientation web pages
Following completion of online registration, new students will
+ be issued with a Trinity username and initial password which will be sent to your in-tray in the my.tcd.ie portal. This is the username you will use to access all Trinity [T
systems. Please note that you will need to set your own password within 14 days of receiving your initial password.

« receive a "confirmation of registration” message in the in-tray of your my ted. ie portal. Please print a copy, or display it on your portable device, along with valid photo 1D
(e.g. passport, driver's licence) to collect your student card. The schedule for collection at the Public Theatre, Front Square is available on our website here

If you register outside of this schedule you should go to the Academic Registry Service Desk instead. Directions and opening hours are available here.

Centinuing Students
Your student card will remain active unless expired. If a replacement card is required due fo loss/theft, damage or expiration, please see our website

Confirmation of Registration | Last sent to your intray: 01/Aug/2018 at 17:32:49

Please be advised that your TCD username and password has been sent to your in-tray at my.tcd.ie.

You can now view your up-to-date student record via my fcd.ie

[ Proof of Regisiration (with address) ] Last sent to your intray: 01/Aug/2018 at 17:33:05

Proof of Registration | Last sent fo your intray: 01/Aug/2018 at 17:33:14

If you require any assistance please log your question with the Academic Registry using | Ask AR

TCD Username and Password

New Entrants will also receive an In-tray message containing their TCD username and
password and instructions on how to change their password.

Infray Messages for Joe A Bloggs Message 4 of 21

From Academic Registry
Received 01/Aug/2018

Due Date

Subject Confirmation of Registration

Thank you for completing the on-line course registration process at Trinity College Dublin, the University of Dublin

Registration Status: {J Registered

Please note that you can access your Confirmation and Proof of Registration through the Register tab on mytcd.ie at any
time. Selected documentation will be sent to your in-tray.

New Students
some new students will need to satisfy pre-registration criteria in advance of completing the onling registration process, €.g.
Garda Vetting. Further details may be found on the hittp:/www.tcd.ie/Orientation web pages.

Following completion of online registration, new students will

* be issued with a Trinity username and initial password which will be sent to your in-tray in the my.fcd.ie portal. This is
the username you will use to access all Trinity IT systems. Please note that you will need to set your own password
within 14 days of receiving your initial password.

* receive a "confirmation of registration” message in the in-tray of your my tcd.ie portal. Please print a copy, or display it
on your portable device, along with valid photo ID (e.g. passport, driver's licence) to collect your student card. The
schedule for collection at the Public Theatre, Front Square is available on our website here

If you register outside of this schedule you should go to the Academic Regisiry Service Desk instead. Directions and opening
hours are available here.

Continuing Students
Your student card will remain active unless expired. If a replacement card is required due to lossitheft, damage or expiration,
please see our website

Please be advised that your TCD username and password has been sent to your in-tray at my.ted.ie.

You can now view your up-to-date student record via my.icd.ie.

Intray Previous Next

www.tcd.ie/academicregistry/student-registration 21




